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The Education University of Hong Kong
Faculty of Humanities 5** Cover Letter Competition
1) Objectives

e To enhance the writing skills of undergraduate students of the Faculty of Humanities,
enabling them to master effective techniques for composing specific and persuasive
cover letters, and thereby strengthening their communication skills and confidence.

e To demonstrate students’ professionalism and creativity, highlight their individual
strengths and potential, enhance competitiveness in the job market, and establish a
strong foundation for future career development.

2) Eligibility
e Full-time undergraduate students in the Faculty of Humanities
3) Competition Categories

1. Chinese Cover Letter
2. English Cover Letter

4) Word Count and Format

1. Word Count:
Chinese: no more than 1,000 words
English: no more than 600 words

2. Font Size and Number of Pages: Must use Microsoft Word with a font size of 12; the
entire work should not exceed one A4 page; line spacing should be 1.0 or 1.5.

3. Format: Must include a title, salutation, main content, closing, name and date.

5) Awards and Prizes

1. Outstanding Performance Award: Chinese and English categories — HKD 800
bookstore voucher and certificate (3 winners in each category).

2. Excellence Award: Chinese and English categories — HKD 500 bookstore voucher and
certificate (5 winners in each category).

6) Judging Criteria

1. Professionalism and Relevance of Content (50%): Align with the targeted position and
demonstrate relevant professional techniques.



2. Fluency and Persuasiveness (30%): Fluent language, persuasive arguments, and
effective communication of the applicant’s intent.

3. Creativity and Personal Traits (20%): Innovative while effectively showcasing
individual characteristics and potential.

7) Remarks

e Participants may enter one or both categories. Each participant is permitted to submit
only one entry per category.

e All submissions must be original works; plagiarism or Al-generated content is strictly
prohibited. Any such violations will result in disqualification.

e Content must adhere to workplace etiquette and maintain a professional image.

8) Competition Schedule

Open for Submission

. . . Announcement of
Submission Deadline

Result
Mid-February of 2026

September 30, January 30, 2026
2025 (Tuesday) (Friday)

9) Submission and Contact Information

Please submit your work along with the completed application form via email to
fhm-fsclc@eduhk.hk. For inquiries, please contact Miss Cassandra Fung at fhm-
fsclc@eduhk.hk.
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